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CREATING AN EXTERNAL SUPPLIER REGISTRATION  REQUEST 

Step 1: Enter the Email to get Access Code → Click Send Access Code. 
 

Step 2: Access Code will be received in the given Email Id → Copy the Access Code. 
 

Step 3: Enter the Access Code → Click Continue. 
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Step 4: Redwood External Supplier Registration page will open with seven pages as shown below: 

 

 
Step 5: Enter or select the required fields such as Company, Country, and Organization Type on 

the Company Details page → Then, provide a value for at least one of the following fields: D-U-N-S 

Number, Taxpayer ID, or Tax Registration Number → Enter the values for CR Number and CR 

Expiry Date DFFs → Ensure all Required Attachments are uploaded → Click Continue. 
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Step 6: Enter the required details such as First Name, Last Name and Email on the Contacts page 

→ Enter any other details such as Job Title, Mobile, Phone and Fax, if needed → Select Yes for both 

Administrative Contact and User Account → Then Click Continue. 
 

 
Step 7: Enter the required Address Details on the Addresses page → Select the Address Purpose 

checkbox and provide any additional address information, if needed → Select the checkbox to 

associate Contacts with the Address → Then Click Continue. 
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Step 8: Select the required type on the Business Classification page, enter the details and add any 

attachments, if needed → Click Continue. 

 
 

Step 9: Enter / Select the required details on the Bank Accounts page → Ensure all Required 

Attachments are uploaded → Click Continue. 
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Step 10: Click     expand arrow button to view the available Products and Services → Select the 

required Products and Services check box → Click Continue. 

 
 

Step 11: Questionnaire page will open as shown below: 
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Step 12: Select Responses for all the Questions by selecting the Respective Section and add 

Attachments, if required → Click Submit. 
 

 

 
Step 13: The registration request will be submitted, and the Request ID will be displayed. 

 

 

 

 

 

 

 
 

 


